
Amendment model letter applicable to Marie Curie multi-beneficiary grant agreements
MODEL LETTER TO BE USED BY COORDINATORS TO REQUEST TO THE RESEARCH EXECUTIVE AGENCY TO AMEND THEIR GRANT AGREEMENT IN ORDER TO USE THE POSSIBILITY OF AN ELECTRONIC-ONLY SIGNATURE AND TRANSMISSION OF FINANCIAL STATEMENTS (FORM C), AND ELECTRONIC-ONLY TRANSMISSION OF CERTIFICATES (FORMS D AND E)
(Comment: Following the modification of the grant agreement of December 2012, this model letter can be used by coordinators to request to the REA to amend their grant agreements. 
This request must be submitted by the coordinator on behalf of the consortium, with the prior agreement of all the beneficiaries, and will take effect at the earliest on 01.01.2013).
[Insert place and date] 

[Insert REA's address indicated in Article 8.1 of the GA]

REGISTERED WITH ACKNOWLEDGEMENT OF RECEIPT or BY COURIER SERVICE WITH ACKNOWLEDGMENT OF RECEIPT

Dear [insert the name of the legal representative who signed the grant agreement),

Subject: 
Request for Amendment No. [insert number] to grant agreement No. [insert number] - Project title "[insert Acronym]"

I request on behalf of the consortium to make use of the electronic-only signature and transmission of financial statements and electronic-only transmission of certificates for all future financial statements (Forms C) and certificates (Forms D and E) for the above grant agreement; and therefore to modify the grant agreement as follows:

Article 8 ''Communication" of the core grant agreement is replaced by the following: 

"1. Any communication or request concerning the grant agreement shall identify the grant agreement number, the nature and details of the request or communication and be submitted to the following addresses:

For the REA:



Research Executive Agency 






Unit [name],






COV 2 [B-1049 Brussels]






Belgium

For the coordinator:
[name of contact person]






[contact address]

2. Reports and deliverables shall be transmitted to the REA according to Article II.4.5.

3. For information or documents to be transferred by e-mail, the following addresses shall be used:

For the REA:

For the coordinator:

4. In case of refusal of the notification or absence of the recipient, the beneficiary or the consortium, as the case may be, is deemed to have been notified on the date of the latest delivery, if notification to the coordinator has been sent to one of the addresses mentioned in paragraphs 1 and 3 and to their legal representative. Other beneficiaries are deemed to have been notified if notification has been sent to the address mentioned in Article 1.1.

5. Any communication or request relating to the processing of personal data (Article II.13) shall be submitted, using the address(es) for the REA identified in paragraphs 1 and 3, to the controller responsible for the processing: Head of Unit of (responsible service)."

Article II.3 "Specific performance obligations of each beneficiary" of the General Conditions (Annex II) is modified as follows:
"Each beneficiary shall:

o) designate a legal entity appointed representative (LEAR) as the authorised person to perform the role and tasks stipulated in its document of appointment. If a LEAR has already been appointed, the beneficiary agrees that the role and tasks of this LEAR are replaced by those stipulated in the document of appointment in force on the date of signature of this amendment."
Point 5 of Article II.4 "Reports and deliverables" of the General Conditions (Annex II) is replaced by the following:
"The consortium shall submit the reports and other deliverables through the coordinator to the REA using the electronic exchange system set up by the Commission. In particular:

· Form C must be transmitted and electronically signed through the electronic exchange system by the authorised person(s) within the beneficiary's organisation.

· The certificates on the financial statements and on the methodology must be hand-signed by an authorised person of the auditing entity on paper and the beneficiary shall keep the originals according to Article II.21.3. A scanned copy of the certificates shall be transmitted through the electronic exchange system. In the case of certificates on the methodology, the request for eligibility and the certificates have to be submitted directly to the Commission via the functional mailboxes as indicated in the Guidance Notes for Auditors and Beneficiaries on FP7 audit certification issues."

Last text box of Annex VI – Form C - Financial Statement is replaced by the following:

	Beneficiary’s/third party's Stamp (if applicable)
	Name of the Person(s) Authorised to sign this Financial Statement

	
	

	
	Date & hand signature/ electronic transmission and signature


	
	


(Comment: the request will include the modification of special clause 10 where applicable to the grant agreement.)
[Modification of special clause 10
Point 2
 of special clause 10 set out in Article 7 of the grant agreement is modified as follows:

	No
	Text of the special clause

	
	Point [2, 6, 10] of Special Clause 10 "Third parties linked to a beneficiary [Joint Research Units (Unités Mixtes de Recherche, unités propres de recherche etc.) EEIGs/ groupings/ affiliates]" is replaced by the following:

"2. This beneficiary may charge costs incurred by the above-mentioned third parties in carrying out the project, in accordance with the provisions of the grant agreement. These contributions shall not be considered as receipts of the project.

The third parties shall identify the costs to the project mutatis mutandis in accordance with the provisions of part B of Annex II of the grant agreement. Each third party shall charge its eligible costs in accordance with the principles established in Articles II.14 and II.15. 

The beneficiary shall transmit to the REA using the electronic exchange system set up by the Commission:

· an individual financial statement from each third party in the format specified in Form C. These costs shall not be included in the beneficiary’s Form C;

· certificates on the financial statements and/or on the methodology from each third party in accordance with the relevant provisions of this grant agreement.

The beneficiary shall keep the originals of the Forms C and the certificates of the third parties according to Article II.21.3.

When submitting reports referred to in Article II.4, the consortium shall identify work performed and resources deployed by each third party linking it to the corresponding beneficiary.



I confirm that on the date of submission of the present amendment request all beneficiaries comply with Article II.3 o) above.
These changes take effect from [insert date]
.
All other provisions of the grant agreement and its annexes shall remain unchanged.

Yours sincerely, 

For the coordinator on behalf of all beneficiaries, done at [insert place]

Name of the legal entity:

Name of legal representative:

Stamp of the organisation (if applicable):

Signature of legal representative:

Date:

� NOTE: Electronic transmission and signature only for grant agreements signed as of 01 January 2013 or amended in order to use the possibility of an electronic transmission and signature.


�  NOTE: For grant agreements that have several beneficiaries with third parties linked to them under special clause 10, this modification will apply as well to point 6, 10 etc


� NOTE: This date shall not be before 01 January 2013.
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