
Tools of the Participant Portal: 
Financial Reports 

NEXT 



Financial Reporting: Workflow (1/2) 

1. Beneficiaries fill in Forms C 

2. Beneficiaries submit the Forms C to the Coordinator 

NEXT 

( ) 

( ) 

CoCo CoCo 

PaCo Task M. 

3. Coordinator checks submissions done by Beneficiaries 

4. Coordinator can reject Forms C from the Beneficiaries 

5. Coordinator submits Forms C to the Commission 

6. The Commission can ask for a revision of the Forms C 



Financial Reporting: Workflow (2/2) 

Remarks: 

• A Beneficiary can never directly submit his Forms C  
to the Commission 

• The Coordinator Contact sends his Forms C to himself 
before sending them to the Commission 

NEXT 



Financial Reporting: Key features 
of the Participant Portal service (1/2) 

• Automatic call-up of the appropriate Form C for your 
project (taking into account the Funding scheme) 

• Preparation of the Forms C with updated and correct 
Contract information of each Beneficiary in the Project 

 Note: The information used by the financial reporting 
 service is what is encoded in the contract 
 management system of the Commission 

NEXT 

Important remark: 
The Forms C of new Beneficiaries will appear only when  
the relevant amendment is signed by the Commission 



Financial Reporting: Key features 
of the Participant Portal service (2/2) 

• Printing of Forms C 

• Electronic submission of Forms C to the Commission 
(signed paper version to be sent afterwards) 

• Correction of Forms C in case of rejection  
by the Commission 

• Forms C are automatically transferred  
into the Commission’s database for faster processing 

NEXT 
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Accessing the Financial Reporting tool (FR) 
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NEXT 

Coordinator’s screen 
CoCo CoCo 



NEXT 

Beneficiary’s screen 
PaCo Task M. 

Add a Form C 

Entity 1 1 E1 

Entity 2 2 E2 

Entity 3 3 E3 

Entity 4 4 E4 

Entity 5 5 E5 

Entity 6 6 E6 

Entity 7 7 E7 

Entity 8 8 E8 

Entity 9 9 E9 

Entity 10 10 E10 



Read-only information about the Project and the Beneficiary 

NEXT 



Declaration of eligible costs 

NEXT 

You can save a draft… …or submit your Form C 
to the Coordinator 



After saving, the “Draft” Form C remains editable… 

…or it can be deleted 

NEXT 

Entity 1 1 E1 

Entity 2 2 E2 

Entity 3 3 E3 

Entity 4 4 E4 

Entity 5 5 E5 

Entity 6 6 E6 

Entity 7 7 E7 

Entity 8 8 E8 

Entity 9 9 E9 

Entity 10 10 E10 



NEXT 



NEXT 

Entity 1 1 E1 

Entity 2 2 E2 

Entity 3 3 E3 

Entity 4 4 E4 

Entity 5 5 E5 

Entity 6 6 E6 

Entity 7 7 E7 

Entity 8 8 E8 

Entity 9 9 E9 

Entity 10 10 E10 



Financial Reporting: Third Parties (1/2) 

Add a Form C 

NEXT 



Financial Reporting: Third Parties (2/2) 

Fill in data for Third Parties 

NEXT 



Financial Reporting: Sub-Departments (1/2) 

Special Clause 30 

NEXT 



Financial Reporting: Sub-Departments (2/2) 

NEXT 



Financial Reporting:  
Submitting Forms C to the Commission (1/4) 

The Coordinator Contact selects the Form Cs to be submitted 

NEXT 



The Coordinator Contact has a complete overview  
of the Form Cs ready to be submitted 

Financial Reporting:  
Submitting Forms C to the Commission (2/4) 

NEXT 



The Coordinator Contact receives a warning message 
if Forms C were not submitted by all Beneficiaries 

Financial Reporting:  
Submitting Forms C to the Commission (3/4) 

NEXT 



Financial Reporting:  
Submitting Forms C to the Commission (4/4) 

The Coordinator Contact receives a confirmation message 

The Project Officer at the Commission receives an automatic e-mail 

NEXT 



Financial Reporting:  
View submission history 

NEXT 



Financial Reporting: Form C rejection  
by the Coordinator Contact (1/2) 

The Coordinator Contact can reject a Form C  
by clicking on the “Reject” button in the Form C 

NEXT 



Financial Reporting: Form C rejection  
by the Coordinator Contact (2/2) 

Rejected Form C will appear as “Draft”  
and can be corrected and resubmitted  

NEXT 



Financial Reporting: Revision of a Form C 
NEXT 

Indicates that the Commission asked 
for a revision of this Form C 



Financial Reporting: Printing Forms C (1/5) 

You may create and print PDF files for: 

• each individual Form C 

• a Summary Form C, taking into account all 
submissions for the concerned reporting period 

• all Forms C in one go (combined with the 
Summary Form C) 

Note: the “Draft” watermark only disappears after 
 a successful submission by the Coordinator 
 Contact to the Commission 

NEXT 



Financial Reporting: Printing Forms C (2/5) 

Printing each Form C 

NEXT 



Financial Reporting: Printing Forms C (3/5) 

Printing  
each Form C 

NEXT 



Financial Reporting: Printing Forms C (4/5) 

Printing a Forms C summary 
or all Forms C in one go 

NEXT 



Financial Reporting: Printing Forms C (5/5) 

Preview of a Forms C summary 

STOP 


