
Tools of the Participant Portal: 
Scientific Reports & Deliverables 

NEXT 



Scientific Reporting and Deliverables: 
Terminology 

Scientific Reporting: 

• Standardised format & always due at the end  
of Reporting Period (defined in Article II.4 of GA) 

• Linked to payment 

Deliverables: 

• Format, contents & timing individually defined  
in Annex I of Grant Agreement (Article II.4.8 of GA 
“Deliverables identified in Annex I shall be submitted  
as foreseen therein”)  

• Not directly linked to payment  

NEXT 



Deliverables 

NEXT 



10/13/2011 

Deliverables: Workflow 

1. Define the Deliverables in Work Packages  
during the Negotiation of the Project. 

 If not encoded in the negotiation forms, the titles  
will have to be encoded before uploading  
the Deliverables (otherwise they are uploaded  
automatically). 

2. Upload the Deliverables. 

3. Validation and submission  
to the Commission. 

4. If the Commission rejects the Deliverables,  
a new, modified version will have to be uploaded. 

NEXT 

CoCo CoCo 

PaCo 

Task M. 

CoCo CoCo 



 XXXXX XXXXXXXXXXXXX XXXXXX 

 XXX XXXXXXXXXXX XXXXXX 

 XXXXXX XXXXXXXXXXXXX XXXXXX 

 XXXXXX XXXXXXXXXXX XXXXXX 

 XXXXXXX XXXXXXXXXXX XXXXXX 

 XXXX XXXXXXXXXXX XXXXXX 

 XXXXXXXXXX  XXXXXX XXXXXXXXXXXXXXXX 
XXXXX 

NEXT 

Accessing the Scientific Reporting  
and Deliverables tool (RD) 
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Deliverables: Creating a new Deliverable 
NEXT 

Deliverables already received  
by the Commission 

Deliverables not yet received 
by the Commission 



Note: there’s a possibility to fill in only the mandatory fields without uploading the file. 

Upload the Deliverable and Save 

Encode Work Package no, Title… 

Deliverables: Uploading 
NEXT 
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Deliverables: After uploading 

PaCo Task M. 
• Participant’s screen 

• Coordinator’s screen 
CoCo CoCo 
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Deliverables: Submitting the Deliverable 

Coordinator’s screen 
CoCo CoCo 
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Deliverables: After submitting / Receipt 

Coordinator’s screen 
CoCo CoCo 

+ mail automatically sent to the Commission 
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Deliverables: P.O.’s acceptation/rejection 

Coordinator’s screen 
CoCo CoCo 

• Accepted Deliverables 

• Rejected Deliverables 
…or… 

…then a new version has to be uploaded 

NEXT 



Scientific Reporting 

NEXT 



10/13/2011 

Scientific Reporting: Workflow 

1. The Participants create, modify,  
complete the Scientific Reports. 
 

2. The Coordinator Contact validates  
and submits to the Commission. 
 

3. If the Commission rejects the Scientific  
Reports, the Participants will have  
to upload a new, modified version  
of the Scientific Reports. 

NEXT 
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PaCo Task M. 
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Scientific Reporting: 
Periodic Reports 

NEXT 



About Periodic Reports 

1. Declaration by the scientific representative of the project’s 
coordinator 

2. Publishable summary 
3. Core of the report  

1. Project objectives for the period 
2. Work progress and achievements during the period 
3. Project management 

4. Deliverables and milestones tables 
5. Explanation of the use of the resources 
6. Financial statement, (form C) per beneficiary; plus summary financial report 

7. Certificates, (form D or E), if applicable 

Note: To be submitted within 60 days at the end of each reporting period 
(including the last reporting period) 

NEXT 
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Accessing the Scientific Reporting  
and Deliverables tool (RD) 
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Scientific Reporting:  
Creating a Periodic Report 

NEXT 



Scientific Reporting: Periodic Report (1/3) 

NEXT 
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Scientific Reporting: Periodic Report (2/3) 

NEXT 



Scientific Reporting: Periodic Report (3/3) 

NEXT 



Scientific Reporting: 
Publications, Patents 

and Exploitable Forgrounds List 

NEXT 

The Publications, Patents and Exploitable Foregrounds List created appear in the Final Report. 
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Accessing the Scientific Reporting  
and Deliverables tool (RD) 



Scientific Reporting:  
Adding a Publication 

NEXT 



Scientific Reporting:  
Adding a Patent 

NEXT 



Scientific Reporting:  
Adding an Exploitable Foregrounds List 

NEXT 



Scientific Reporting: 
Final Reports 

NEXT 



About Final Reports 

1. Final publishable summary report 

2. Dissemination and use of foreground 

1. Dissemination activities 

2. Publications peer reviewed 

3. Use of foregrounds: exploitable foreground and plans  
for exploitation 

3. Report on societal implications 

Note: To be submitted within 60 days after the end of the project 

NEXT 
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Accessing the Scientific Reporting  
and Deliverables tool (RD) 
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Final Report 

Scientific Reporting: Creating a Final Report 
NEXT 
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Scientific Reporting: Final Report (3/3) 

Final Report – Section 5: distribution of the EU financial contribution 
Note: To be submitted within 60 days after receipt of the final payment  

of the EU financial contribution 

NEXT 
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Deliverables: 
Timing individually defined in Annex I of GA (Article II.4.8) 

Periodic Report: 
Within 60 days at the end of each reporting period  
(including the last reporting period) 

Final Report: 
Within 60 days after the end of the project 

Final Report – Section 5: 
Within 30 days after receipt of the final payment  
of the EU financial contribution 

A report is considered as complete when all parts  
are transmitted to the Commission by the Coordinator. 

Scientific Reporting and Deliverables: 
 When to submit the reports? 

NEXT 



By electronic means: 
(via the Participant Portal web services) 

Periodic Reports, Final Reports, Deliverables, etc. and Forms C 

By normal post:  
(to the mail address indicated in article 8 of the GA)   

In parallel to the electronic submission and only for: 

•  the signed Forms C (prepared and submitted  
 via the Participant Portal web services) 

•  the certificates on financial statements or certificates  
 on the methodology (where applicable/necessary) 

Scientific Reporting and Deliverables: 
How to submit the reports? 

STOP 


